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POSTAL SERVICE PROJECT
MAIL IMPROVEMENT PROGRAM
Sommary of QUESTIONNAIRE AEPUES
1. Number of pieces of mail intended for mailing in the postal system prepared
and/or handled each month: ' ;

a. Letter-size mail:

(1) Ordinary envelopes é (:21/

(2) Window envelopes 245 /6O
Total 3 78 i

b. Flats (over 5-3/4" x 11-1/2"); |

(1) Up to 8-1/2" x 11-1/2" - Y

(2) 9" x 12" | | 289

(3) Over ‘9" x 12" /0 85O
Total | 20Y 3

C. Self—mailersi

(1) Post cards - ~
' (2) ADP cards —g-
(3) Fold over reply cards -~
(4) Booklets ' _ 0
(5) Other -0~
Total |
GRAND TOTAL 33 £30
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2.. Are insert sizes (as a rule) compatible with envelope sizes?
Yes  [00 ?21 No

3. Is it customary to fold inserts and use letter-size envelopes in licu of flats

- 3 oz 7’§ L oF TicsE REPCATING
where possible? Yes g5 % No 5k /Uss oF  FLArs

4. What types of material are normally mailed in flats?

5. Are any envelopes sealed with strings, clasps or staples? Yes
No joo % If yes, describe types of material and reason for using fasteners
employed. :

6. Do envelopes or flats used comply with the colors prescribed in the attached
general information guidelines? Yes /o0 Je No
Note: Most flats are a brown "Kraft" colox. Is this color used for mailings?
Yes No

7. Addresses are (check one):

Typed 28 780
Hand Stamped | / €00
Addressographed ) 2 750
Handv&ritten ' 700

8. Do address characters comply with the color, size, and spacing require-
ments set forth in the attached general information guidelines? Yes 100 Jb
No If no, please describe variances.

9. If window envelopes are used, do they have a transparent covering over the
window? Yes JOO Jo No If no, describe type of envelopes
employed. ) -

10. In general, are envelopes addressed in conformance with the standards set
forth in paragraphs 10, 11, and 12 of the general information? Yes /00 %

No If no, describe differences and reasons therefore.
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11.. Cost of mailing is covered by (check one):

a. Postage stamps
R B TR SIS

- Ro5o

.

-~ Metered mail ‘machiné 2,030

.. Ve. Penalty indicia™ . . AT 750
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POSTAL SERVICE PROJECT
MAIL ll\'/I‘Ji\U\f:E l\/LA_aNr.L“ PROGRAM

sammmy OF QUIESTIONNAIRT REPILIES
BASED on  rwrVE (12) QUESTORNARES RETURNE 0.

1. Number of pieces of mail invended for mailing in the postal system prepared

and/or handled each month:

a. Letter-size mail:

(1) Ordinary env: 103\,3 17.¢ f 20,8 7
(2) Window ex LV\,].ODL,:‘:{ 74/4/% - 77;2 %
Total Wi - jood
rc?e;L Sy
b. Flats (over 5-3/4" x 11-1/2"):  (as - TR
(1) Upto3-1/2"x 11-1/2" . 2%

(2) 9" x 12" . ] %

(3) Over 9" x 12" o 3 %
Total ‘ é A
c. Self—‘mailerrs: '
(1) Postcards . 3 In cawsmuﬁu ‘n’IAL- .(3 ENY FER mf,wr@
- (2) ADP caxds . o - |
(3) TFold over xeply caxds ' ~ 0 -
(4) Booklets ‘ S0 -
(5) Other ~ 4 -
Teota |

GRAND TOTAL
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2. Are inscrt sizes (as a xpule) compatibie with envelope sizes?
Yes  jop % No
3. Is it customary to fold inserts and use letter-size ¢.elones in licu of flats
where possible? Yes 2/ No g Jo S oF THesE REFORTING

USE o©F FLAalrs

4. What types of material are nor mdly mailed in flats?

5. Are any envelopes sealed with strings, clasps or staples? Yes
No oo ‘ﬂ, It yes, describe types of material and reason for using fasteners

employed.,

4

6. Do ehveTom,s or rlats used ccrnply wAh the colors prescribed in the attached
general information guicelines? Yes 00 ‘/n No
Note: Most 'L are a brown "Kraft" color. Is this color used for mailings?
Yes No ‘ '

7. Addresses are (check one):

Typed g5 I

Hand Stamped 5 %
Addressograzied g % ‘ '
Handwritten X %

mp Ly with the color, size, and spacing regquize-
P \r i
al information guidelines? Ves lee o

ments set foxrth in e attached genera
No If no, vlease describe variances.

9. I wmc&w envelp* es are used, do they have a gransparent covering over e
window? Yes  |0p /o No If no, describe type of envelopes
employed '

10, In gereral, are aervelon “dressed in confsrmance with the standards set
forth in zaveguapns 16, 11, . . _znerci ndormation? Yes 100 ‘;2

No

rerefore.
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11, Cost of mailing is covered by (check one):

a. Postage stamps 4 %
b, Metered mail machine ¢ %
. . . . N r
¢. Penalty indicia : 70 %
|3
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